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SYLLABUS

California State University, Dominguez Hills

College of Business Administration and Public Policy 

PUB 304–01 Administration of Public Policy

Spring 2018
Tuesday – 7:00 p.m. to 9:45 p.m. in SBS B203
	Instructor: 
     
Office Location:  

Office Hours: 
    
Telephone: 
    

E-mail: 


Website:     
	Katherine Smith
SBS B314
Tuesday 4:00 -5:00 p.m., and by appointment

 (310) 243-2269
kasmith@csudh.edu (Best way to reach me; email response within 24 hrs.)
The syllabus and other class materials will be posted on Blackboard 




Course Description:

PUB 304 seeks to familiarize students with the field of public policy - its theories, practices, values and trends.  This introductory course will provide a broad overview of theories, issues, and practice of public policy through lectures, scholarly literature, and text readings.

Required Textbook:

Cochran, Mayer, Carr and Cayer, American Public Policy, 11th Ed., Cengage Learning, 2016. ISBN: 978-1-285-86977-3
Optional: Los Angeles Times, Wall Street Journal, Business Week, Economist
Student Learning Objectives:

Upon completion of this course you should have a general knowledge of public policy having the ability to:

· Identify the unique characteristics of public policy
· Compare and contrast policy advocacy and policy analysis
· Demonstrate technological skills by utilizing computer software programs to research public sector topics and issues, and to communicate with classmates
· Apply public policy concepts and principles by analyzing professional journal articles

· Analyze the dynamics between political issues and partisanship
· Analyze the positive and negative public policy consequences of managerial and political decisions

· Demonstrate awareness of ethical and social responsibility through collaborative discussion with fellow classmates
· Demonstrate information technology competence by utilizing e-mail, internet, World Wide Web as telecommunication and research tools to complete assignments

Course Expectations and Policies: 

Class Preparation: Each student is expected to read the assigned material and be prepared to discuss the assigned reading material.  The university standard for course workload is two hours of outside work for every hour in class, i.e., a 3-unit course requires 9 hours of work per week, 6 of which are outside of class.

Attendance Policy: It is expected that students will attend class regularly and participate in class discussion throughout the term.  Missing the first two sessions of the course may result in you being dropped from the class.  A successful learning environment requires mutual respect and freedom from disruptive behavior such as receiving cell phone calls during class, leaving class early or coming to class habitually late, eating and/or drinking in class, having private conversations, doing assignments for other classes, reading unrelated material, sleeping or engaging in other activities that detract from the classroom learning experience.
During the class, mobile phones should be turned off or set to a silent mode.  Do not text during class.

You must log on to Blackboard at least twice per week for important messages regarding this course.  I will post PowerPoint lectures and all assignments on Blackboard.  You are also required to check your university email account at least twice per week.
Academic Integrity: Cheating or plagiarism in connection with an academic program or class at a campus is subject to discipline as provided in Sections 41301 through 41304 of Title 5, California Code of regulations.  Please see the University Catalog for additional information.  Plagiarizing another student’s assignment, plagiarizing from online sources, or submitting another course’s assignment (individual or team) will be considered as cheating or plagiarizing unless the approval from both instructors is given in advance.

Disabled Student Services: Students with verified disabilities are eligible for a variety of support services from the Disabled Services Office.  Information regarding special facilities and services available to students with a disability may be obtained from the Director of Disabled Student Services Office, (310) 243-3660, located in WH D-180.

Due Dates/Make-Up Work:  There is a 10-point penalty for late exams.  Make-up exams will not be scheduled beyond one week of the original due date.  Email papers are not accepted.  Typically, I do not assign incomplete “I” grades.  If you are not doing well in this class there is ample time to drop.  In exceptional cases, proper documentation must be presented concerning the emergency. Individuals who request an incomplete (course grade “I”) will not receive full credit for any assignment completed after the semester is over.  If a letter grade greater of “D” can be assigned, an incomplete will not be given for the final grade.

Policy on Late Assignments: All class policy assignments are due on the date scheduled and must be posted to Blackboard to receive credit. Late assignments will not be accepted.   A late assignment is defined as any assignment submitted after the class session (lecture) has ended on the day (11:00 pm) the assignment is due.  If you know that you cannot make class for any reason, submit the assignment early.
Grading:

	Assignment
	Points
	Letter Grade &  Grade Distribution

	Policy Analysis (2@10 points each)
	20
	95-100 = A
	77-79 = C+

	City Council Meeting
	15
	90-94 = A-
	73-76 = C

	Mid Term Exam
	20
	87-89 = B+
	70-72 = C-

	Final Exam
	20
	83-86 = B
	60-69 = D

	Research Paper
	20
	80-82 = B-
	59 or below = F

	Concept Paper 
	 5
	
	

	Total Points 
	100
	
	


Individual Assignments:  
Policy Analysis Papers: (20 Total Points)
Each student should post a total of two 2 to 4 page analysis of a policy of your choice to Blackboard from the policies outlined in your textbook.  Each analysis must properly cite at least two published sources for full credit.  Points will be deducted for problems with grammar, logic and clarity.  Sample policy paper are posted on blackboard.   Papers are due on the due date. You may NOT submit papers late.
· Due: Tuesday, March 6, 2018 Policy Analysis Paper #1
· Due: Tuesday, March 20, 2018 Policy Analysis Paper #2
· Due Tuesday, April 10, 2018  Policy Analysis #2 Paper Rewrite (If necessary)
Report on Carson City Council Meeting:  (15 Points)

Each student will post to Blackboard a two (2) page reflection on the Carson City council meeting Tuesday, February 20, 2018.  This paper must include a copy or link to the official agenda and integrate two policies discussed in class discussions or textbook lectures. Paper due on the due date. You may NOT submit papers late.
· Due: Tuesday, February 27, 2018
Research Paper Objective:
This assignment is designed to provide you with the opportunity to relate the increasingly important connection between public policy and the latest approaches to management in the public sector and or nonprofit organizations. As the final product, each student will prepare a 12 analytical research paper excluding title page and references. Details are posted on blackboard.
Following are the contents due in support of the paper:
1.  Concept Paper: (5 Points)
Each student will submit a one page concept paper of their research paper which I will review, approve and provide feedback. A sample format is posted on blackboard.  No concept papers accepted after the due date.
· Due: Tuesday, February 13, 2018
2.  Research Paper:  (20 points paper)
Each student is to produce a 12 page, double spaced, 12 pt font analytical research paper.  You must select a public sector or nonprofit management agency first and then determine the issue and administrative bureaucratic inference. Complete instructions are posted on blackboard.  The project must be properly referenced using APA standard to avoid a full letter grade penalty.  
· Due: Tuesday, April 24, 2018
Exams:
Midterm Exam: (20 Points)
The midterm exam must be taken when scheduled, unless prior arrangements have been made.  Missing a scheduled exam will result in a grade of zero for the exam.  Exam consists of true/false, multiple choice, definitions. 
· Due:  Tuesday, March 20, 2018
Final Exam: (20 Points)
The final exam must be taken when scheduled unless prior arrangements have been made.  Missing the scheduled final exam will result in a grade of zero for the exam. Exam consists of true/false, multiple choice, definitions. 
· Due:  Tuesday, May 08, 2018 
Note on Assignments:

The written assignments require that each student conduct extensive research in order to locate resources to accomplish the objective of the project assignment.  No projects or assignments will be accepted if they are hand written.  All projects and other assignments must be developed with Microsoft or equivalent Word processing software.  Papers are due on the due date.  Late papers will NOT be accepted.
PUB 304 COURSE OUTLINE

SESSION


readings       



    
ASSIGNMENTS
	Session 1

Tues. Jan 23
	Course Overview

Syllabus Review 

Blackboard Overview
	

	Session 2

Tues. Jan 30
	Chapter 1:  Public Policy: An Introduction


	

	Session 3

Tues. Feb 06
	Chapter 2:  Context of Public Policy
	

	Session 4

Tues. Feb 13
	Chapter 3:  Economics – Micro

Chapter 4:  Economic Policy Issues – Macro
APA & Research Demonstration
	Concept Paper Due


	Session 5

Tues. Feb 20
	City of Carson/City Council Meeting 6:00pm
	Council Chambers at
City Hall, 701 East Carson Street

	Session 6

Tues. Feb 27
	Chapter 5:  Energy Policies:  Policy Instability

Chapter 5:  Environmental Policy
	City Council Reflection Paper Due

	Session 7

Tues. Mar 06
	Chapter 6:  Crime & Criminal Justice


	Policy Analysis Paper #1 Due

	Session 8

Tues. Mar 13
	Chapter 7: Poverty and Social Welfare Policy
	Exam Review

	Session 9

Tues. Mar 20
	Mid-Term Exam – Chapter 1-6 


	Policy Analysis Paper #2 Due

	Session 10

Tues. Mar 27
	Spring Break; No Classes; Campus Open
	

	Session 11

Tues. Apr. 1
	Chapter 8:  Healthcare: Unlimited Needs/Limited Resources
	

	Session 12

Tues. Apr 10
	Chapter 9:  Education: Conflict in Policy Direction
	Policy Analysis #2 Rewrite (If needed)

	Session 13

Tues. Apr 17
	Chapter 10:  Legal and Social Equity:  The Struggle against Oppression and Bigotry
	

	Session 14

Tues. Apr 24
	Chapter 11:  Immigration Policy: The Barely Open Door
	Research Paper Due

	Session 15

Tues. May 01
	Chapter 12:  Foreign and Defense Policy: Security and Interests in a Dangerous World
Chapter 13:  Private Morality and Public Policy: Moral Values, The Constitution and the Open Society
	Exam Review

	Session 16

Tues. May 08
	Final Exam – Chapter 7-13 - ONLINE
	

	Session 17

Tues. May 15
	Commencement Week – Congratulations!
	


APA Example Sheet

Citations in text:

By 2000, 70% of colleges and universities in the US offered at least

some online content, 40% offered online degrees. As the traditional brick and

mortar institutions have moved toward a composite of educational delivery

formats (brick-and-click) and totally virtual institutions have developed, attention

has been placed on the three stakeholders that will be most impacted by the

changes resultant to the evolution to online education. The most threatened

stakeholder in education is the faculty, because their role as “lecturers” and

“teachers” will move toward that of “facilitator” and “coach” in the online format

(Ansoff, & McDonnell, 1990; McAllister & Matthews, 2001; Howell, 2001). (Bush

& Blake, 2001, p.1).

“Further, faculty were concerned about their ability to be effective in using the technology

associated with online education, and the demand for 24 hour, 7 day a week accessibility

(McAllister & Matthews, 2001; Russo, 2001; Smith, Ferguson & Caris, 2001; White, 2000).” (Bush

& Blake, 2001, p.1).

Garfield High School in a mainly minority and economically under

privileged neighborhood to San Marcos Middle School in suburban San Diego

County to Scripps Ranch High School in an affluent, upper middle class

community, business education classes offer courses as diverse as Culinary Arts

Management, Event Planning and Business Computer Applications (Bush, 2002,

p.1).

There is substantial literature regarding the migration of teaching of

marketing courses from a teaching or lecture focus to one of learning. Traditional

instructional formats of students as passive recipients of knowledge were giving

way to a view of students as active participants in instructor designed learning

environments that encourage students to apply learning in real life situations

(Bush, 2003).

References

Bush, N.L. (2001). “Business education.” Paper presented at the meeting of the

California Educational Research Association, Santa Barbara, CA.

Bush, N. L. (2003). “Adapting marketing classes to the military learner.” Paper presented

at the meeting of the American Association of Business and Behavioral Science, Las

Vegas, NV.

Bush, N.L. & Blake, S.B. (2001). “Online learning.” Paper presented at the meeting of the

California Educational Research Association, Lake Tahoe, CA.

Writing Checklist

	
	YES

	Grammar
	

	All work is original work of the author, not plagiarized
	

	Typeface is Times New Roman or Courier and in 12 point type
	

	Paper is double spaced
	

	Margins are one inch on all sides
	

	The first line of every paragraph is indented ½ inch or 5 spaces
	

	Run spell check and proofread
	

	Proper forms of homonyms are used (to, too, two or there, their)
	

	No contractions have been used
	

	Grammar is correct (Grammar check was run or editor checked ).
	

	Sentences are clear and concise, not run on, not fragments
	

	Pronoun references are clear.
	

	Parallelism in lists has been checked (all items in a list are presented in
	

	the same manner).
	

	Verb correspondence checked
	

	Capitalization is used correctly (first word of a sentence, major words in
	

	titles, proper nouns and trade names).
	

	APA Compliance
	

	The title page includes all required information, including title, student’s
	

	name, faculty name, course, and date.
	

	The first time that abbreviations or acronyms are used, the full word or
	

	phrase is written followed by the acronym or abbreviation in parenthesis
	

	such as: United States of America (U. S.) or Masters of Business
	

	Administration (M.B.A.)
	

	Slang and/or jargon are avoided except for specialized terminology or
	

	specialized effect and then they are fully explained as in “The
	

	technician defragged the computer, meaning that the hard drive was
	

	cleaned up and the files compressed to eliminate wasted segments of
	

	the memory capacity.”
	

	All terms that are not generally understood, or terms that are being
	

	used in a specific manner must have operational definitions. Such a
	

	definition might be a teen is a person born between 1985 and 1993.
	

	Hyperbole, editorializing and unsubstantiated statements are not used
	

	Time references (today, currently) are avoided. Assume the paper will
	

	be read for 100 years and use time indicators such as 2003, early 21st
	

	Century
	

	The paper is written in the third person (Do not use I, me, us, we, you).
	

	Numbers one through ten are written out and numbers 11 and up are
	

	written in figures. Exceptions: Numbers with decimals are written in
	

	figure form, and numbers beginning a sentence are written out. (Five
	

	students scored 4.3 on the test)
	

	Within the text, short quotations are set off with double quotation marks.
	

	Quotations of 40 or more words begin on a new line and are indented ½
	

	inch on both sides. Citations for all quotation must include the page
	

	number in the original source on which the quotation appears.
	

	No section has only one subhead, all have either no subheads or at least two
	

	All paragraphs contain no fewer than three sentences
	

	Columns in tables and figures are aligned so that all decimals are in a
	

	straight line.
	

	Tables, figures and graphs are centered on the page right to left.
	

	All pages are paginated sequentially in Arabic numbers with the exception of title page, table of contents
	

	The Table of Contents contains all headings, subheadings, the names
	

	of tables, graphs and figures correctly
	

	All material that is not the author’s original thoughts is properly cited in
	

	the text and the source is listed in the References as shown in the
	

	attached APA example sheet
	

	If more than one citation is used in the same parenthesis, they are
	

	listed in alphabetical order by the first author, or if they are by the same
	

	author(s) the citations are in date order starting with the earliest date)
	

	as shown in the attached APA example sheet
	

	All entries in the References section are in APA format.
	

	All entries in the References must be cited at least once in the text
	

	Tables, graphs and figures are identified and cited. The source is listed
	

	in the References. (if applicable)
	

	Appendixes are identified and cited. (if applicable)
	

	All Appendixes are referred to directly in the text. (if applicable)
	

	Research Value
	

	Unless the source is of historical value, references are reasonably current
	

	Web based and Internet sources (not databases online) are a limited
	

	part of the reference section
	

	Use multiple sources to support assertions
	


LIST OF PERIODICALS
Periodicals (peer-reviewed scholarly journals) most likely to have articles on your topic:
	Public Administration and Policy:

Public Administration Review 


Journal of Public Administration Research and Theory 

Administration and Society 

American Review of Public Administration 

Journal of Policy Analysis and Management

State & Local Government Review

Review of Public Personnel Administration

Governance

Public Productivity & Management Review

Organization Science
Local Government Studies

Policy Review

Policy Studies Journal

Public Management Review

International Review of Administrative Sciences

International Journal of Public Administration

Public Personnel Management
Journal of Public Budgeting, Accounting & Financial Mgt
Journal of Budgeting

International Journal of Government Auditing

Public Budgeting and Finance

Public Money & Management

Financial Accountability and Management

International Public Management Journal

Journal of Accounting and Public Policy

The Public Manager
	Management and Behavior:

Administrative Science Quarterly 

Academy of Management Journal 

Academy of Management Review 

Strategic Management Journal 

Journal of Organizational Behavior 

Journal of Applied Behavioral Science 

Management Science
Political Science:

American Journal of Political Science 

American Political Science Review 

Journal of Politics 

Public Choice
Policy Sciences 

Others:

MIS Quarterly 

Journal of Urban Affairs

Urban Affairs Review
Educational Evaluation and Policy Analysis 

Journal of Social Policy
Journal of Contingencies & Crisis Mgt

Public Money & Management

Fiscal Studies

Tax Policy and the Economy
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NOTE: The instructor reserves the right to modify the course syllabus as necessary.


