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(GRG-3113)


GUIDELINES FOR POSITION PAPER

IMPORTANT
	PRIVATE 
You must write a position paper.  The abbreviated length of this assignment means that unusually meticulous standards will be observed.  This should not be a difficulty for such a short assignment.  This guidelines handout provides specific instructions to be employed when writing your position paper.  It is important that you follow these instructions precisely.  A substantial part of such academic endeavors is learning `how' to write.  This requires clarity and consistency, as well as the ability to observe literary standards.  Thus, any variation from these guidelines will result in point loss.  Your paper will be graded according to the guidelines specified in this handout.  Grading will rigidly adhere to these standards.  Please keep this handout as a reference upon receiving your graded paper, as I will limit my commentary and refer difficulties in your paper to the specific sections of this handout which address the difficulties.


Section 1: Subject Matter
A:
Your topic matter must deal with an issue relative to the subject matter of this course.  The topic matter may range from the physical, cultural, or political geography of North America to the numerous social issues that confront it.  The newspaper and magazines regularly outline relevant issues.  The subject matter should consist of material not covered in class, but you can extend class or text concepts to new subject matter.  You are not limited to contemporary subject matter.  It is a good idea to run your subject matter by me to confirm its relevance to the above-stated themes.

Section 2: On the Necessity of Taking a Position and Not Writing a Research Paper
A:
This is a position paper.  This is not a research paper.  The standard university research paper often (and unfortunately) consists of a litany of factual information.  We know how research papers are traditionally written.  An individual gets a source and copies out some descriptive paragraphs from the introduction and turns it in.  This requires little thought.  Do not do a review of some problem or subject matter.  In this paper you must take a position on some issue or subject matter and support it.

B:
It is necessary to take a position on some subject matter that is readily argumentative.  Failure to take a position on a subject matter will severely impact on your grade.  The following example is of a position that is not terribly argumentative:



"International warfare is destructive."


Another general example of an ill-advised position (even though the subject matter as well as subsequent subject matters of examples may be inappropriate to this assignment's designated theme) would be:



"Hispanic culture diffused to the Americas from Spain."


Or:



"It is my position that sexism exists in society."


These statements are conventionally accepted as facts and, thus, taking a position such as these would reduce you to doing a simple research paper describing warfare, sexism, or Hispanic culture.  You must take, or develop, a position on some subject matter that interests you.  I wish to know what your position is on a subject matter and, more importantly, if you can methodically structure a competent argument supported by strategically incorporated data. 

C:
While you are not limited to contemporary subject matter, beware of treating historical topics.  If you are not careful, such a paper often leads to a listless recounting of history that can be distilled from any history book without much thought.  If you wish to deal with an historical topic, make sure you are supporting a position and not simply describing history.  Remember, with respect to historical topic matter, do not take a position on some non-argumentative subject matter like:



"Slavery was a morally reprehensible social institution."


Such a paper could be photocopied right out of the most rudimentary encyclopedia without any real need to construct an argument.

Section 3: On Your Position/Thesis Statement
A:
The part of the position paper that presents the most problems is the most fundamental.  You must have a clear and concise thesis statement/position.  Subject matter is quite open but you must have a clear position/thesis statement for whatever position on a given subject matter you decide to support.  In the context of this assignment, a thesis statement concisely expresses what your position is on a given cultural issue.  I must be able to readily tell what you are talking about. I should not have to piece together what you are doing from various disarticulated facts you presented in the opening paragraph. So please UNDERLINE your thesis/position statement. There will be a point loss if it not underlined. Some clear examples of thesis statements for a position paper are:



"The popular profile of California as possessing a liberal social climate is based on the environmental perception of liberality and freedom that is not supported by reality."



"The expansion and intensification of the television culture has contributed to a renewed proselytizing vigor of the American Coptic Church."



"The Latino cultural experience in San Antonio is predominantly perceived by tourists in the context of the food industry and not by direct socialization with Latinos.  This has profound implications with respect to the social perception of Latinos in the American mainstream."


These are clear thesis statements which tell me what the subject matter is as well as the position you are about to support with respect to that subject matter.

B:
Another consistent problem is the scope of the position taken.  The following are examples of position/thesis statements that are too broad:



"The diffusion of U.S. capital to all of Latin America is a good thing."


And:



"The U.S. was created primarily by immigrants."


Here is another example of a position/thesis statement that is too broad:



"Through the implementation of bilingual education, immigration policy, and affirmative action, Hispanics are kept out of the mainstream of society."


Attempting to address three such issues in a paper of modest length is ill-advised.  Select one of these issues.  If you do not, you're forced to give a surface and unsatisfying treatment of each.  This will result in a substantial point loss.



"With respect to social status, economic well-being, and spirituality, the Moral Majority organization has demonstrated that the principles on which it is based are superior to those of a secular representative democracy."


Again, this thesis encompasses too much material.  Select one of the three qualifiers and use it as a focal point to prove your position.  A paper based on a thesis statement/position that is too broad will receive substantially less consideration than something more directed like, for example:



"The cultural ecology of maize cultivation is a good medium to illustrate the spiritual relationship of the Tarahumara Indians to their physical environment."


It’s a good idea to run your thesis statement/position by me to make sure it is clear, concise, and not too broad. 

C:
Substantial consideration will be given to subject matter/positions that are not so traditional as to be part of the daily media discourse.  The more creative and atypical the thesis statement is, the more consideration with respect to the paper's grade.  Obviously, the converse applies as well.

Section 4: On Avoiding Unnecessary or Extraneous Data
A:
It is unnecessary to fully describe and set-up the historical or contemporary context for your position.  In this short position paper there is little time or space for this.  Two or three sentences should suffice to establish the background for your position.  No more.  This is a consistent problem that should be avoided.  Thus, in this project you may assume that I am generally familiar with the subject matter.  In a paper this short, please proceed directly to the support of your thesis statement and leave the unnecessary description for future projects. 

B:
It is important that you are consistently supporting your position.  Any material that is simple description of something should quickly be made relevant to the support of your position.  Simple description of facts that are not directly related to the furtherance of your position is to be avoided.  Irrelevant information is an all-too-common problem.  I will give you an example of a position or thesis statement followed by irrelevant information.



"The popular profile of California as possessing a liberal social climate is based on the environmental perception of liberality and freedom that is not supported by reality."


For the previous thesis statement, the following data would be unnecessary and useless if simply presented as:



"California is the nation's playground. It contains numerous beaches and theme parks.  The California tourist industry is the largest in the U.S. (U.S. Almanac 1995, p. 45).  But the reality is that California has a crime problem. Its murder rate is the second highest in the union."


While this information is interesting, it does not directly support the thesis statement.  It does not state why the liberal social profile that California has is not merited.  This type of data is what generally appears in a research paper.  This is not a research paper.  This is one of the most common problems.  I strongly suggest you avoid making this error.  To remedy this problem here is an example of supporting data for the previous position thesis:



"California is host to the film industry.  The film industry specializes in imagery of the extraordinary that challenges traditional mores.  Thus, this contributes to a distorted liberal impression of the state as a whole that is not merited."


More support would be:



"The most popular element of California is its year-round climate which promotes imagery associated with recreation that is not consistently enjoyed by the rest of the nation.  This contributes to a national social perception of California associated with liberality and diversion.  Increased and distinct forms of recreation are not evident in the daily life of Californians (Homer 1967, p. 66).  In addition, a social emphasis on recreation is something ascribed to tourists and not the resident population.  Thus, generalized associations with liberality are not merited when the population of the whole state is taken into consideration."


Here is another thesis statement:



"The Latino cultural experience in San Antonio is predominantly perceived by tourists in the context of the food industry and not by direct socialization with Latinos."


Poor support for this thesis would be:



"San Antonio has many Latino restaurants.  These restaurants serve a wide variety of food.  The first Latino restaurant in San Antonio opened in 1922 and was located on the River Walk (Hugman 1944, p. 55).  Mexican food is second only to Chinese food in terms of national preference.  The predominant ingredients are tortillas, steak, fish and corn meal."


Again, the thesis statement is not supported by this information.  Support for the this thesis statement would be as follows:



"Contact between tourists and local Latinos in San Antonio overwhelmingly occurs in eateries.  Thus, the San Antonio Latino experience is associated by visitors with food."


More support would be:



"The greatest amount of employment for Latinos in San Antonio is in the food service industries (San Antonio Express, 7/35/94, pp. 22-23).  Thus, Latinos have a greater profile in food service industries which results in a disproportionate impact on the cultural landscape of the city."


Note how the thesis statement is continually supported.  Another example of a thesis statement and support is the following:



"The expansion and intensification of the television culture has contributed to a renewed proselytizing vigor in the American Coptic Church."


Poor support for this thesis would be:



"The television is a cultural icon in North America.  The U.S. has approximately 400 million televisions" (Newsweek 1996, p. 54).  The U.S. Government (1956, p. 98) reports that the average North American child has spent one-fifth of his life watching television by the age of 14.  Coptic Church members are amongst those who watch the most television."


If left as is, you can see how none of this information supported the thesis since it is not connected to explaining the new proselytizing vigor in the American Coptic Church.  Proper support for this thesis would be:



"The lowering of television prices and the associated video equipment has resulted in increased ownership of these products amongst the lower socio-economic levels in society (Smitty 1994, p. 56).  Thus, amongst Coptic Church members, this has reduced expendable household funds that once were donated to the Church.  The result has been that Coptic Church members have renewed their efforts to acquire new converts so that the Church might expand its resource base to compensate." (Obviously I have fabricated this data to illustrate my point).


More support for that thesis would be:



"The expansion of the television culture has resulted in decreased numbers of followers due to the network's focus on moral flaws in the Coptic Church.  Thus, the Church has embarked on a campaign to swell the membership of the Church through vigorous proselytizing."  


(Obviously I have fabricated this data as well).

C:
It is absolutely essential that you make the connection between the information presented and your position.  The connection should be explicit and clear.  I should not have to presume something to make the connection.  YOU make the connection.  Your thesis must always contextualize the information you are presenting.

D:
This is a position paper.  You are merely supporting your position.  You do not need to prescribe how to `fix' or cure whatever issue you are advocating for (unless your position is that you support a given form of addressing a problem).  Thus, if your position is that you believe that illegal immigration is economically beneficial, limit yourself to supporting your position and do not consume space in this short assignment by writing why it is a better position than opposing positions.  In short, do not compare your position to others, simply support your position as objectively as possible.  Discrediting another point of view does not necessarily prove your position is accurate or recommendable.  Limit yourself purely to data/information suggesting that your position is correct/recommendable.  To do otherwise (consuming valuable space) will result in a point loss.  --- Be focussed ---  You do not need to be prescriptive.  No long conclusions, briefly summarize the paper's points in a couple of sentences (not a page), and that is all.

Section 5: On Referencing
A:
You must cite sources in the text.  I have provided numerous examples of citing sources in the text of this handout.  Please employ the exact citing style used in this handout.  Variations from this standard will result in point loss. So DO NOT make up your own citation style. Do not use some other standardized citation style (ex. MLA or Chicago Style, etc.) that worked in another class for another paper. Since you have numerous examples, there should be no difficulties complying with this requirement.  To reemphasize the point, I will provide more citing examples momentarily.  But first remember that the citation in the text must appear just as the initial entry in the bibliography.  So if the text says "(Johnson 1954)" this refers to the author listed in the first alphabetized position in the bibliography and not the name of the article.  Do not cite the name of the article in the text if you have it listed under the author in the bibliography.  Depending on how you wish to present your data, the referencing style to be employed in the text of the paper is as follows:


Example of reference in text when you are using your own words but somebody else's data:



There was a marked increase in the number of violent protests as a result of tax increases in the Peruvian highlands between 1988 and 1990 (Johnson 1954, p. 34).



(Note that if you are citing one specific bit of data on one page, you must use one "p.".  If you are citing two or more pages, you must use two; "pp".  See examples below.)


Or if you wish to state the author in the text:



Nelson (1969, p. 12) believes the increased soil deposition to be a result of deforestation.


If you quote directly from a source, you must put the quotation in quotation marks and cite.  An example is:



"The birds represented the worst plague to hit the San Francisco coast in years" (Hitchcock 1972, pp. 47-48).


If you state various bits of information in close proximity to each other that comes from different sources, do not interrupt the flow if the text with continual citations.  Combine the citations as illustrated in this example:



In 1997 there were only three automobile-related deaths in Virginia.  None of them involved a Volvo (U.S. Department of Transportation 1996, p. 77; Volvo Buyers Guide 1996, pp. 118-23).


Feel free to add more than two references to the multiple citation, if needed.  As illustrated, be sure to separate them with a semicolon.  Use a multiple citation if two or more sources are representing the same information.  This suggests that the specific point you are making has a relatively broader foundation (apparently) than simply one source.

B:
You must have a reference sheet (or bibliography) at the end of the paper where the sources you employed are fully referenced in alphabetical order.

C:
All sources cited must appear on the reference sheet (bibliography) at the end of the paper.  The converse also applies.  Should the sheet of references (bibliography) contain more or less sources than were cited in the text, a point loss will result.

D:
You must have a minimum of eight citations in the text corresponding to eight references on the reference sheet (bibliography).  You may use the class text/readings for only one citation in the text of your paper -- no more.  To repeat, you may use the class text/readings for only one citation in the text of your paper.

E:
Do not cite the Course Packet or text, or any component within it.  You must investigate your own citations.

F:
The style for listing the sources on the reference sheet (bibliography) is as follows:


Style for listing in the bibliography if it is a book (as per the previous text reference a paragraph or two up):



Nelson, Carl 1969, Regional Response to Government Policy in the Andes. New York: Bantam Publishers.


Style for the listing in the bibliography if it is a newspaper:



San Antonio Express



(Note here how you just write the name of the newspaper. Note how the date and page number for the specific article is written in the San Antonio Express citing that occurs earlier in this handout.  So in the reference listing the author's name and article title is not required with newspaper articles).


Style for the listing in the bibliography if it is an article in a magazine or journal:



Hitchcock, Sheila 1972, "Problems of the Magdalena Estuary", US News and World Report 47:November 22, pp. 18-25.



(For the last listing dealing with articles from magazines or journals the pages at the end refer to ALL the pages that the article is on and not just the page where the specific data you used comes from. You list the specific page/s where the information comes from in the text. The number 47 refers to the volume number of the journal/magazine).


Style for the listing in the bibliography if it is an article from a magazine or journal where the author is not identified:



Newsweek 1996, "The End of the Cold War is a Myth" 24:January 28, pp. 44-62.



(Note how Newsweek was cited in the text located earlier on in this handout).


Style for the listing in the bibliography if it is a chapter in a book of many chapters where the author of the specific chapter is identified and the editor of the entire book is identified:



Dryer, Carl 1992, "Italy in Peril" in Sheila Jackson (ed) The New World Order, pp. 217-78. Boston: Layton University Press.


Style for the listing in the bibliography if it is a chapter in a book where the chapter author is not identified but the editor of the book is identified:



Gallardon, William ed. 1996, Birds of Happiness are Dying. New York: Bantam Publishers.


Style for the listing in the bibliography if you have two or more sources from a given author in the same year:



Solomon, Katherine 1997a, The Horror of Auschwitz. New York: Bantam Publishers.



Solomon, Katherine 1997b, "France in the Know" in Paul Mecklenburg (ed) Before the Bough Breaks, pp. 112-45. Denver: Smitty Press.



Solomon, Katherine 1997c, "Problems of the Middle Class", Journal of American Politics 47:4, pp. 62-83.


Thus, an example of a citation from the second work of this particular author in the text would be like this: (Solomon, 1997b, p. 132).


Style for listing in the bibliography if you are citing an interview you had with Boris Yeltsin when in Moscow:



Yeltsin, Boris 1996, Interview with author. December 22: Moscow, Russia.


Style for listing in the bibliography if you are citing a phone interview you had with Waldo Kavorkian who was in Beloit, Russia at the time of the call:



Kavorkian, Waldo 1996, Telephone interview with author. September 22: Beloit, Russia.


Style for listing in the bibliography if you are using a government document:



U.S. Department of Justice 1990, State Criminal Profile Handbook.  Washington D.C.: Government Printing Office.  


Or:



Texas Department of Transportation 1995, Short-term Tourism. Austin: Government Printing Office.  


Or:



U.S. Bureau of the Census 1990, Texas Metropolitan Areas. Washington D.C.: Government Printing Office.


Style for listing in the bibliography if you are citing a source from the Internet where the author is listed:



Haroldson, Samuel 1996, "The Trail of Tears to the White House".   September 22, http://www.mexinet.com/r: Institute for American Studies.



(Make sure you write down the group/organization/people who set-up this internet site. In this case it is the "Institute for American Studies".  If no group/organization/people is identified, you cannot use the source. Drop it. In addition, make sure you list the day and month when you found it).


Style for listing in the bibliography if you are citing a source from the Internet where the author is not listed.  Use the group/organization/people who set-up this Internet site.



People for the American Way 1996, "The Big Easy" November 3, http://www.farcom.edu


Style for listing in the bibliography if you are citing your own personal survey/project/research you conducted where data was obtained.  To cite yourself you must have conducted a formal survey/project where data was compiled -- not some casual paper you produced.  Please provide the results (preferably numerical) produced by your survey as an appendix to the paper. (Just staple it on the back. Don't count it as part of the number-of-pages requirement for the paper). The following example assumes your name is Boris Jones.



Jones, Boris 1996.  Survey conducted on the public's preferences with respect to toilet paper. (September 9-18).  San Antonio, Texas.


For any source to which the previous styles do not apply, please contact me.


You must follow the exact style listed here.  New and inventive styles, as well as the slightest variation from this style, will result in point loss.  This includes errant periods, quotations marks and dates.  Referencing styles from other classes or fields, however popular and conventional they may be, are unacceptable in this paper and will result in a point loss.

Section 6: On the Character of Your Sources
A:
Do not think that your sources (references) are limited to those that directly treat your subject matter.  The point here is that students often think they need to find sources that either agree with their position or treat the subject matter directly.  This is not true.  While having sources that deal directly with the subject matter is appropriate, you can interpret other data not directly contextualized by your thesis.  Let me give you an example.  My thesis is:



"Publicly-funded health care in the U.S. is likely to cost easterners more money than westerners."


I do not have to find an article specifically dealing with health care to support my claim.  I can use other data such as:



"The U.S. Department of Resources (1993, p. 65) has determined that the price of Canadian wood pulp, which is the U.S. main supplier, will increase 125 percent next year.  Since western health care in the U.S. is more computerized than its eastern counterpart, it is safe to assume that the paper-intensive eastern health care agencies will incur higher operations costs which will have to be passed onto the eastern consumer."


Another example of supporting data for the previous thesis that does not originally come from an article about health care would be:



"The population growth of the western states is projected to be three times higher than in the east (U.S. Almanac 1995, pp. 344-45).  Thus, the expanded tax base means that in the future the costs of general health care will be lesser in the west since the costs will be diffused over a larger population."


So the point here is that you do not have to labor to find sources that treat your subject matter.  You can tie in other facts as long as you make them relevant to your thesis.  I appreciate those of you who can coordinate facts and construct arguments with different pieces of information.  This is far more important and useful than merely restating the positions of others despite the wealth of sources you can find to agree with your position.  More consideration will be given to a paper that incorporates different perspectives to support its position in contrast to a paper that relies on undifferentiated data that is quite similar in nature.

B:
Diversify your sources.  Do not have eight or more sources to simply fulfill the number of sources requirement while in reality relying on and overciting one source.  This strongly suggests that your position is really the opinion of the author of the source.  More importantly, it suggests indolence on your part.  This is also a common problem.   Thus, there is a limit of two citations per source -- no more.  In addition, your sources cannot be comprised entirely of interviews.  So you cannot have eight listings of interviews in the reference sheet (bibliography).  Limit yourself to a maximum of one interview -- just one. Get the exact studies and/or cite the exact studies. But “Studies say…” is vague and does not represent verifiable hard-evidence sources.

C:
In keeping with the previous paragraph, do not use sources to state your position for you.  Use sources to support your position.  Again, I want your opinion.

D:
IMPORTANT.  Editorializing (preaching) without supporting data does not constitute a competent argument.  Radio talk show ideology premised on non-existent facts free of supporting data is quite insufficient.  Naked opinion without supporting factual foundation or hard data does not constitute competent support for a position.  In addition, citing the naked opinion of others without some hard fact or data to support it is also poor support for your position and will result in point loss.  Get “hard data” as often as possible.  Get the hard data that the citation you are using is based upon (If, in fact, it exists.  This data is usually listed in the bibliography of the publication.  If not, its an editorial and therefore of little hard value to you or anybody).  Do not be lazy with respect to integrating information that is as objective as possible.  This is perhaps the most consistent failure by students when supporting their position, as well as the one that results in the most consistent point loss.  Without supporting data that is as objective as possible your opinion (or mine) will not be limited in its potential to effect change.  Without objective data for your position, you are reduced to editorializing  (or citing “editorializers”).  While appropriate for class discussion, editorializing is inappropriate for a formal document.  Do not editorialize.  Get data and/or facts that are as objective as possible to support your position.  See some of the examples of relatively hard data/support that I have used above, including but not limited to those in Section 6.A.

E:
Hard facts must be referenced.  For example, "There were 954 people who died on the 19th of January from a Serbian armored assault consisting of 1563 tanks and 43 Howitzers."  You must cite this information because it is extraordinarily unlikely that this is information you just happen to know.  Citing should occur for relevant quotations, innovative and/or unusual perspectives, or for some piece of data that requires numerical accuracy.  Citing should also occur for some piece of data that you did not already know (see previous examples of citing in this handout for examples).

F:
Do not cite sources for information for the mere necessity of citing sources.  The citations must be directly supportive of your point and not be just citations that are common knowledge, editorial statements, or have no necessary hard data and/or relevance to your position.  I am quite adept at spotting trivial citations.  A substantial point loss will result when trivial citations are encountered.  Just because someone agrees with your position does not mean that this is a viable citation nor is it data that supports your position.  There are plenty of people who support my notion that toenail-biting should be the official national sport, but the fact that people agree with me does not represent data or explain why I feel this way.  I want to see the hard rationale/data supporting your position.  Here are some examples of students who react to the requirement of citing sources by citing unnecessary or extraneous sources just to satisfy the quota.  For example, for a thesis like "Federal-funding of disaster relief is contrary to many of the founding tenets of the United States" the following citing is unnecessary and useless.



The US experiences various natural disasters (Shandling 1996, pp. 45-46).


Or:



Hurricane Smitty hit Florida in 1987 (New York Times, 7/8/95, p. 23A).


Or:



Carlton (1996, p. 44) states that "Washington is the capital of the U.S."


Obviously, these are accepted facts that are not necessary and do little to support some point you are making with respect to your position.  In short, they are unnecessary and designed to fulfill a citing requirement rather than being relevant to your argument.  They are quite apparent to a reader and I warn against employing them.

Section 7: Spelling and/or Sentence Structures
A:
Although spelling is not the focus of this paper, neither is it an unrelated aspect of written communication.  As spelling (and deciphering) has become a problem, some guidelines for spelling are necessary.  With the existence of spellchecking sub-programs on computers and the prevalence of the common dictionary, errors should be minimized if not totally eliminated.  Thus, you would be well advised to remove spelling errors as they will have an impact on the paper's grade.  Generally-speaking, more than two spelling errors will result in point loss.

B:
Peculiar sentence structures that make sense to the author but not to the reader are a consistent problem.  The best way to avoid this problem is to have at least one other person read the paper just to see if it is comprehensible and to point out sentences that are clumsy, illogical, or confusing.  Break long sentences up into smaller, more concise sentences.

Section 8: Structure of Argument
A:
It is important that you be methodical and concise in the support of your position.  Thus, after stating your position in the opening paragraph, you should support your thesis with little variation.  I would suggest treating each paragraph as a distinct unit that promotes a certain perspective that supports your position.  A good example is the structure of this handout.  Notice how each section specifically deals with a particularly aspect of the subject matter.  Although, obviously, it is not necessary for you to break your paper down with section headings as I have done here, it would be good to break your supporting points into clear distinct paragraphs.

Section 9: Other Programmatic Issues
A:
Do not use a cover folder or binder.  Just staple a cover sheet with your title, name, and class in front of the paper.  Please staple the paper in the upper left corner and not down the full length of the left hand side of the paper.  Do not bind the pages together with a paper clip, folded edges, adhesive, hairpin, or anything else that does not appear or function like a staple.

B:
Number the pages of the paper.  You do not need to number the cover sheet. Thus, page 1 should be the first page of text.  Be sure to number all auxiliary pages as well, such as the bibliography/reference page.

C:
The paper's length will be ______ pages. (In fact, the length will be announced in class. Write it in the black space above.   If you are absent the day it is announced, please ask me subsequently at your convenience.  Thus, ignorance of the paper’s length is no excuse). The prescribed number of pages is the length for the text of the paper. The reference sheet (bibliography) and the cover page do not count as part of the prescribed page length of the paper, nor do any supporting graphics.

D:
Do not write the entire paper in capitals or italics.  Nor should you write specific phrases or words in capitals or italics (unless they are quotes).

E:
Do not casually capitalize words that do not merit capitalization. For example, “The use of a cell Telephone is illegal in various Countries of the world.” Both “Telephone” and “Countries” should not have been capitalized. This is an increasing problem in papers. Do not indulge it.

F: 
Do not use the words “we” or “us” or “our”. For example, “We are the world’s greatest economic power. And it is in our interest for us to democratize the African continent.” You MUST NOT presume to know the nationality of your reader. You do not. Your argument must stand to a reader from another country – or a reader from another era centuries from now. When you employ “we” or “us” or “our” you are presuming that you and your unknown reader share some shared identity and that your paper is a private communication between you. Naturally, anyone from outside that unexpressed identity group is excluded by the use of such terms. Use the third person/group. Thus, “The US is the world’s greatest economic power. And it is in its interest to democratize the African continent.”

G:
Do not pose questions. Thus, take all question marks OUT of your paper.  For some strange reason, it is exceptionally common for people to attempt to substantiate a position with questions. Thus, for someone taking a position that gun control is a bad policy, they might say: “What would someone do to protect him/herself against an armed assailant?” Or “Gun control would seem to be a violation of the Second Amendment of the US Constitution, wouldn’t it?” Or “Wouldn’t a world where everybody was armed be safer?” These are NOT evidence. By asking a question of me, you are clearly saying that you don’t know, and that you don’t have evidence. GET THE EVIDENCE so that you don’t have to ask the question. Questions do not represent evidence.

H:
The type-face style is up to you (for example, Times Roman, Courier, Sans Serif, etc).  But the type-face size should either be, or closely approximate, Times Roman 11 point.  For reference, the type-face of this guidelines handout is Times Roman 11 point.

I:
Do not employ space-consuming strategies such as unusual margin widths, etc.  The conventional margin width is 1 inch on each side of the text.  This guidelines sheet employs 1 inch margins.

J:
Double space the text. Do not put two double spaces between paragraphs. Be sure to indent the opening sentence of a paragraph at least five spaces.

K:
Spell out one digit numbers in text.  So do not write "3" or "4" but rather write "three" or "four".  Example: There are three cups of sugar in the cupboard.  Double digit numbers (or greater) must be written in number form: Example: "There were 56 dogs in the pound."  Never begin a sentence with a number in number form regardless of whether its a one-digit number or not.  Thus, for example, write: "Sixty-two countries were caught in the espionage ring."  Do not write "62 countries were caught in the espionage ring."

L:
Spell out symbols like "&" and "%".  Example: Twenty-four percent of the population is tall and slow. (Note that I spelled out 24 because it was at the beginning of a sentence).  Consider the dollar sign ($) to be an exception.  Do not spell it out.

M:
Abbreviations like DRT or US must use periods.  Example: The D.R.T. is an organization based in the U.S. (Do not put two periods at the end of a sentence).

N:
Foreign words need to be placed in quotations.  Thus, for example: The German policy of "lebensraum" dominated the Nationalist Socialists' foreign policy in the 1940s.  Another example: North America has utilized Mexico as a "cordon sanitaire" with respect to the remainder of the Americas.  Instead of quotations you may opt to use italics.  The choice is yours.

O:
Do not use a paper from one class to satisfy a paper requirement in another class - especially if the two classes are my classes!  If this occurs, the grade of the paper will be split between the two papers.

P:
This paper is to be turned in on the day designated in the daily schedule of your syllabus.  For each day late, there will be a five percentage point deduction.

Q:
IMPORTANT: You must keep in mind that while you may fail a test with a 50 percent score and still come away with 50 percent of the test's points, this is not so with a paper.  A complete failure to comply with paper requirements has the potential to receive a zero percent.  Thus, the paper has the potential to substantially damage your point total in the entire class.  Please do not think that submitting a paper, when you know it is clearly substandard, will result in at least some points being secured.  This is not true.  I have awarded single digit scores for exceptionally inferior and neglectful submissions.  Merely submitting a paper does not necessarily mean that some points will be awarded.  So please do not think a `quickie' paper submission will still net you a modest fraction of the total points possible.  I am quite adept at identifying papers produced in the few days prior to class.




