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Question 1

Well-coordinated teamwork is the basis for high business productivity, a comfortable working atmosphere and fast execution of tasks (West, 2012). The first important aspect of successful work in the team is a high level of communication between team members, so team members should communicate openly, and tell each other about accomplished and forthcoming tasks. Conversely, a low level of communication leads to conflicts between team members and unfinished or improperly executed work tasks (West, 2012). The second aspect is the orientation of all members of the group to achieve goals and results. Each member of the group should understand that the result is more important than only the amount of work done. The third aspect of the success of group collaboration is quality leadership. The group must have a strong and intelligent leader, who will unite people into a team, and will motivate people to work and achieve their goals (West, 2012).

Question 2

I looked through the comments made with the track changes in Microsoft Word. In the future, I will follow the correspondence of single and multiple prepositions. Moreover, I will correct other grammatical errors such as using “this” instead of “it”, and repetition of words in one sentence. Another of my mistakes is the lack of synonyms in the paragraph, which makes the text boring and monotonous.
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