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		Student’s name
	Turki Alsaadoun
	Student’s Major
	Finance

	On site supervisor’s name
	Aseel Alomair
	Academic supervisor’s name
	Dr. Esam Halawani

	Company name/branch
	Saudi Aramco
	Weekly log beginning date
	Feb, 18, 2018



	
	
	

	
	
	
	

	
	



Please document in detail the activities in which you participated, specific incidents you observed daily to enable you in answering the attached questions. 

	Day and Date:
	Description of activity

	Day 1 
	This week I started the first day with Mr.Abdulaziz Alomairy who is responsible for the completion of home loan payments requirements. The employee will receive the loan in four different payments each stage has its own requirements. First stage will get 10% of the load second 20% the third 30% and fourth is also 30% and finally last one is 10%.  I’ll be dealing with the completion payment for the whole week. This is what my supervisor told me on the last day of last week.

	Day 2 
	Started the day with Ajyal team sending Emails to employees to confirm there site visit to check out the houses that Aramco is providing for its employees. After that went back to Mr.Abdulaziz and finished the day with him checking our requirements for the home loan.

	Day 3 
	On the 3rd day, Mr.abdulaziz told me to check the second phase requirement check list. Which the employee had to show: 
-foundation concrete 
-Beams concrete 
-columns concrets
-walls to roof level
-ground floor roof

	Day 4 
	Continued with the completion of home loan payments. This time I will be checking the third phase requirements which is:
-Ground floor roof
-upper columns & roof concrete 
-partition walls completion
-stair wall roof & Annex
-electrical conduits

	Day 5 
	On the last day of this week,  worked on the last phase of the loan payment which require: 
-electric wiring completion
-interior & exterior plaster completion
-Doors frame completion
-Tiles work including baths and kitchen 
-Courts and hallway tiles
-Occupancy certificate
If those requirments were provided the last phase of the payment will be approved for the employee to collect which is Ten percent. 







	1. What new knowledge or skill did you learn on the internship this week? Describe  
My excel skills and knowledge is definitely enhancing day by day. And also I’ve been struggling before the internship with organizing and planning, but now I can organize and plan well on how to divide my time between specific activities all because of this new environment that I’ve been introduced to this semester. 

	2. What have you learned in college that you applied on the internship? 
Being a multi-tasking person and working with others and also Resourcefulness.

	3. List any difficulties, mistakes, pleasant or unpleasant experiences that occurred this week.  What did you do to correct your mistake (s)?
Unfortunately this week I had an unpleasant experience with one of the employees. He eats at his office without the concern for others that it might be annoying to smell food while working. Had to speak up and thankfully he started to care and never got any smelly food to his office again.

	4. On what skill or question could you use help in performing your internship responsibilities better?
Time management skill is one of the great skills that will definitely help you in performing your internship responsibilities. 

	5. What interesting or challenging experience did you have with your fellow workers or site supervisor? 
Dealing with other employees who have been serving this company way longer than you could be challenging because they might know some information  that and rules that u don’t know as an intern student. 

6. What areas of improvements have you identified? What solutions have developed or suggesting to prevent them?
Time managing. Before I came to the unit “ homeowner ship department” my coworker used to send a confirmation email to the employees who applied to visit the site one by one with their Badge number included that took him almost the whole day because we were dealing with a huge number of employees who would like to visit and see their new homes. I suggested to send the confirmation email to them all in one email starting the email with ( Dear Colleague you site visit were approved …….. ) without the badge number and his name so we could send one email to all of them. This suggesting got approved by the supervisor.

	






	Intern Signature:
	--Turki Alsaadoun-
	Date: 
	Feb, 23, 2018
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