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Letter of Agreement

LETTER OF AGREEMENT
(Coop Program Participants)

Name: TarKi hamed Alsaadoun
Student No.: Q o\20 T4\
Badge No.:

Your University/ Phhs}f; M 0‘1@5"“'{-“’ .é'rh fﬂ l’*.’fdha\ve requested that you be given a Co-
op training assignment with Saudi Arabian Qil Company (Saudi %ramco) to satisfy the
practical experience requirements leading to a degree in....\N&hCK............... The
Company offers you this training assignment under the Company’s Co-op Program on
the following terms and conditions.

1. Your assignment will commence on 01/31/2018 and will be completed no
later thanx‘ﬁ_l_}’_gl 20\%  you may be required to work in other areas from
time to time as dictated by Company work requirements.

2. You will not be classified as an employee or workman of the Company during
the term of this Agreement except for the limited purposed specified in
paragraph 5 below. As your sole compensation for training hereunder, you
will be paid a monthly stipend of SR 4,500 You will be required to work at
least eight (8) hours a day, five (5) days a week, except during the month of
Ramadan when you will be required to work only six (6) hours a day but will
receive pay for eight (8) hours worked. You may also be required to work
according to a shift work schedule for which you will receive the appropriate
Shift Allowance.

3. If you are employed as a regular employee by Saudi Aramco within three
months following your graduation and you successfully complete the
probationary period, your service date in the Company employment will be
reconstructed, giving you full credit for time spent with Saudi Aramco.

4. You will be entitled to free outpatient medical care within the Company’s
Elected/Designated Medical Facility during your assignment with the
Company. If you are a dependent of active employee, your medical coverage
will continue as dependent, following all rules and regulations of the medical
eligibility and provide selection applicable to your status as a dependent.

5. In the event of your injury or death as the result of an accident or incident
occurring during the performance of work contemplated by this work
agreement, the Company will provide you and/or your beneficiaries with
benefits comparable to those which would be provided to or on behalf of a
wage earning workman, as that term is defined in the Saudi Arab and
Workmen Law and Social Insurance Law.

BEEREET LT

Saudi Arameo’ Combpanv General Use



6. You will not be eligible to participate in the Company’s benefit plans, not to
receive any other rights, privileges or benefits granted to employees of the
Company, except as provided in this Agreement

7. You will be expected to comply with all Company’s rules and regulations
applying to employees in the area of your assignment.

8. If required by your work, you will be provided free bachelor housing at SC 3-
10 quarters if your family residence and/or university dormitory is beyond 80
kilometres from your work location.

9. This agreement may be terminated by you at any time by means of
notification in writing to the Company and to the concern official of your
university/ college at least five (5) working days prior to the termination date.

10. If your work performance or conduct is determined to be unsatisfactory in any
respect, the Company may terminate this Agreement at any time. Your
university/ college will also be notified.

11.You should note that at any time throughout the training program period,
traffic violations affect non-employees performance evaluation.

12.You are expected to comply with the traffic rules and regulations, failure to
adhere will lead to disciplinary action of stipend deduction and termination
from the program.

13.1f you wish to accept this training assignment on the terms and conditions
outlined in this Agreement, kindly indicate your acceptance by signing your
name in the space below.

I, hereby, undertake to adhere to Saudi Aramco by-laws, policies and regulations,
including regulations on the use of Company computers and electronic resources, as
explained in Gl 9595. | also acknowledge that any violation of Company by-laws,
regulations and instructions may result in action taken against me, including
stripping me of the right to access Company facilities and resources or my
termination from the program without any liability to the Company.

Student Name: /ﬁHK\ A\gaﬂéodh
Signature: <1%‘

Date: O \ / 30 /20\8
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Saudi Aramco Computer Use Policy

SAUDI ARAMCO COMPUTER USE POLICY

Saudi Aramce 9395 (05/1999) Front Issued by: Computer Security Administranon: E-Mail: "CSA", Tel: 8734CSA

In consideration of being authorized by Saudi Aramco (hereinafter referred to as "Company”) to use and access Company computer
and communications facilities and resources (hereinafter referred to as "Company facilities and resources”), I agree to comply with the
conditions set forth in paragraphs (2) through (i) below:

(a)

(v)

(c)

(d)

(e)

&3}

(2)

(h)

(1)

Use of and access to Company facilities and resources 1s provided only for Company business. I will use or access Company
facilities and resources only in ways that are cost-effective and in the Company's best interest. I will not attempt to use or access
resources or data that I have not been authorized to use or access.

When a user ID is assigned to me I will change the password so that it is not easily guessed. I will not share, write down,
electronically store (without strong encryption), or otherwise disclose the password, authentication code, or any other device
associated with any user ID assigned to me. I will take precautions to ensure that no other person makes use of any Company
facilities and resources with any of my user [Ds.

All data stored on or originating from, and all communications transmitted or received using, Company facilities and resources are
considered the property of the Company. Such data and communications are subject to monitoring or review by authorized
personnel designated by Company Management. The term "private” as referred to in operating systems, application software or
electronic mail does not refer to personal privacy of an individual's data or mail. I also acknowledge that my use of or access to
Company facilities and resources may be monitored at any time to assure that such use or access is in compliance with these
conditions.

Company information in any form shall be safeguarded. I will not copy, or distribute to others, any Company sensitive information
except as authorized. I will not upload, publish, transmit or otherwise disclose any such information concerning the Company, its
operations and activities. on or through non-Company networks without prior approval of authorized Company Management.

I will respect and observe the customs, traditions, and laws of the Kingdom of Saudi Arabia and other couatries where Saud:
Aramco has computer assets. I will not use Company facilities and resources to access or attempt to access any computer data or
computer site, or send or knowingly receive any electronic transmission, that contains political, religious, pornographic, indecent.
abusive, defamatory, threatening, illegal, or culturally offensive materials. I will report any such material with the source of the site
name of such material to the concerned organization.

I will not use Company facilities and resources for unauthorized access to, interference with or disruption of any software, data,
hardware or svstem available through Company facilities and resources. I will use standard Company procedures to check all
downloaded files for viruses or destructive code prior to using the files on Company facilities and resources.

I will not copy or download any material or any portion thereof protected by copyright without proper authorization from the
copyright owner.

I will not connect or use any channel of communication not authorized in compliance with Company policy and guidelines. For any
situation in which I am uncertain of what behavior is expected of me in regard to using or accessing Company facilities and
resources, I will contact the concerned organization.

I acknowledge that any violations of the above paragraphs (a) through (h) may result in disciplinary action including loss of access
to Company facilities and resources, termination of my employment, my contract or my employer's contract, legal action or other
measures. as appropriate.

ACKNOWLEDGEMENT

I acknowledge that I have read and understood the Saudi Aramco Computer Use Policy as set forth above and I shall abide by them
while using or accessing Company Computer and Communication facilities and resources.
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Employee Contractor Badge Number (Passport Tabiya number for non-employes) | Sponsoring Department Name (for non-employee)
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Statement of Confidentiality

SAUDI ARAMCO dud gl gSal
SUMMER B/COOPERATIVE WORK STUDY ety A5 22k /(i) (el a0 ZRaki 3 B 39S Aall
PROGRAM PARTICIPANT o B () ¢ '...-i glacll ol
STATEMENT OF CONFIDENTIALITY L ;...n ¥
- 5

As a participant of the Summer B or Cooperative Work
Study Program (Program) at Saud: Aramco O1l Company
(Saudi Aramco) and having access to certam Confidential
Information, I understand that during the course of my
mvolvement in the Program and thereafter I am required to
hold the Confidential Information of Saudi Aramco and its
affiliates mn strictest confidence.
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“Confidential Information™ shall mean confidential or
proprietary information, techmcal data, trade secrets or
know-how, mcluding, but not lmmted fto research,
correspondence, verbal communications, product plans,

products, services, customer lists and customer
mformation,  markets.  developments,  mventions,
processes. formulas, technology, designs., drawmgs.

engineering, product configuration or information related
thereto, employment or human resource mformation,
marketing, financial or other busmess information made
known to me through the course of my assignment with
Saudi Aramco, directly or indirectly, in writing, orally or
by drawings or observation of parts or equpment
Confidential Information does not include any of the
foregomg items that has become publicly known and
generally available through no wrongful act of my own or
others who were under confidentiality obligations as to the
item or items mvolved or improvements or new versions
thereof. In addition, the Company also recerves and will
recetve from third parties their confidential or propretary
mformation subject to a duty on the Company’s part to
maintain the confidentiality of such information and to use
1t only for certamn linuted purposes. This mformation shall
also be deemed Confidential Information.
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Statement of Confidentiality (Cont.)

I agree to use the Confidential Information only for
purposes of my assignment and for the benefit of Saudi
Aramco, and shall comply with all applicable Saudi
Aramco policies and procedures for managing and
protecting the Confidential Information. I affirm that,
except in the normal course of my assignment. I will not
use or disclose. either during or after my assignment,
Confidential Information held or used by Saudi Aramco or
its affiliates. At any tume, 1f I have any questions regarding
whether or not I may disclose specific information mn or
outside of Saudi Aramco, I will discuss this matter with
my supervisor or a member of management.
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Name "T\:Yk: A\SW(SDU-V’ pan Y

Badge# : oLl p9,
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Compliance with Traffic Rules

Saudi Arabian Oil Company
Academic Programs and Partnerships Department

Memorandum of Understanding of Abidance by Traffic Regulations and Rules

It is of utmost importance to the management of the Academic Programs & Partnerships Department
to protect its Non-Employee Participants (CO-OP and Medical Interns) through various training
interventions to reduce the number of traffic violations and to instill positive safety behaviors.
Therefore, based on cooperation between the government Traffic Police Department and the Saudi
Aramco Industrial Security Organization (ISO), AP&PD will take corrective actions against Non-
Employee Participants who violate the rules of driving on highways and in the cities as well as
violations reported by ISO. Recognizing that AP&PD management is serious and strict in applying all
regulations against those Non-Employee Participants who violate traffic rules, we enclose hereunder
the traffic violation penalty point system.This is in order to enforce rules that encourage Non-
Employee Participants to drive safely and avoid these violations. It should be noted that at any time
throughout the training program period, traffic violations affect Non-Employee Participants
evaluation, reckless driving or repetition of traffic violations will lead to termination from the program
per the rules and regulations applicable to violators as shown below.

Note: Based on the discretion of the Director, AP&PD, to minimize traffic violations, he may authorize
the additional disciplinary action of a dismissal warning notice for Non-Employee Participants who are
reported by I1SO or by government Traffic Police as serious traffic violators in certain 1st violation cases
within traffic violation penalty points of 2-10.

I, the Non-Employee participant whose data appears below, have read this Memorandum, and by
signing it, | agree to abide by it and bear the consequences of violating its terms.

Name: /\/Urk| A\ ga&laoﬂdﬂ Badge No.:
Date: ol / >0 / 20\é Signature: /%D

Criiddi Armmnmn: Mammenang Ranaral Hlaa




Direct Deposit Form (Sample)

Direct Deposit Request Form rbes glal s
Saudh Aramco €319 (0111)
Options ..:3 7 New Appication o [ Change

Name

Local Bank
"'*. 100% Direct Deposit (Saudh Riyals) juasd JLll des glad %100

B Fixed Amount of percentage (Saudi Riyals) _ {Remaining in Payroll Currency)
[ stop toca aotment

Bank Account Holder Name
Bank Branch Code

. . — 4

Account Numbsr

IBAN -

Out of Kingdom Bank

D 100% Direct Deposit in (Payroll Currency)
Dﬁmmap«wiPwMCWL e N " Ay
[] stop out o kingdom aitotment

Bank Aadress
Account Type C, . ada)

Note:
Please attach a udi Aramco ID card and a void check or document from bank to confirm information
e gl b el et claglas des el gl pade ey b deold ! dsptand! g Sl | dblas e donass $U! sle )| lddas Y

Employee wdagdl poaiys Date [yET FWWW Date

Signature
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Direct Deposit Form

Direct Deposit Request Form b gl ol

Saudi Arameo 6319 (0141 1)

Options smie f  NewApplication wei [[] Change

Name | Badge o] Tel. -] Effeciive date Serial el
'Tl:HKi Ha med A\Sﬂﬂfbﬁh 101/

Local Bank

100% Direct Deposit (Saudi RiyalS) sopama! Jtle mides glasf %100
D Fixed Amount or percentage (Saudi Riyals) {Remaining in Payroll Currency)
D Stop local allotment

«Bank Account Holder Name —r&rx H‘W A\ ; 7aa_do“n _ R T
Bark Name Al Ahli BanK CHCB) ——
Bank Branch Code DO S?, = 7+ 1R £l e,

o | 05371 pAOSSS DA e
i S A 2o\ Dpooao §37 159 ool P

Out of Kingdom Bank

D 100% Direct Deposit in (Payroll Currency)
D Fixed Amount or percentage (Payroll Currency) {Remaining in Saudi Riyal)

D Stop out of kingdom allotment

Bank Account Holder Name

Bank Name

SWIFT code

Bank Account Number

Sort Code orfrmsil Number (UK, US Canda;)
IBAN

Bank Address
Account Type C, S (US, Canada)

Note:
Please attach a copy of Saudi Aramco ID card and a void check or document from bank to confirm information
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Employee —ilisll puses | Date il | Payroll Representative Date
Signature
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Medical Provider

HEALTH CARE FACILITY SELECTION/REGISTRA1TION FOR COOP

Participant’s Name:

TwWKs A\Scxadoa.”

Mobile:

0% 6\74A366

Badge #:

Participants who are dependents of active Saudi Aramco employees are eligible for full medical care as dependents based on
their parent’s eligibility and should fill up the box Indicated by DEPENDENT SAUDI ARAMCO EMPLOYEE ONLY.

In order to receive medical care as an Out-Patient, please make your selection for registration with one of the hospitals
listed below. Once you are registered or one of these hospitals you will not be able to re-register at another hospital before

one year.

Dhahran

JHAH

Jeddah

Dammam

Al-Mana General Hospital

Al Mouwaset Med. Ser. (Dammam)

Khobar

Bait Al-Battarji - Saudi German Hospital

Dr. Abdul Rahman T. Bakhsh Hospital Co.

Dr. Erfan & Bagedo Gen Hosp

Jeddah National Hospital Al-Kandarah

New Jeddah Hospital

Al-Manea Khobar

Rabigh

Qatif

Al Amal polyclinic Rabigh

Rabigh Industrial Clinic- 14

Mouwasat Medical Services Co (Qatif) I

Yanbu

Jubail

Al-Mouwasat Dispensary

Hofuf

Al-Amal Clinic - Yanbu Al Bahr

Royal Commission for Jubail and Yanbu

Yanbu National Hospital

Al-Mana General Hospital (Hofuf

Makkah

Al-Hasa Medical Services Co.

Al Awi Tunsi and Brothers Hospital

Basharaheel Development Group Co.

Mubarraz

Al-Moosa Hospital

Madina

King AbdulAziz Medical City (National Gu)

Bait Al-Battarji - Saudi German Hospital

Madina National Hospital Co. Ltd.

Riyadh

Al-Hammadi Hospital Co. LTD

Dallah Hospital

Riyadh National Hospital

Social Insurance Hospital

Participant’s Signature:

Date:

Criidi Aramman: Mamnanu Manaral llea




