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Unit 301 - Understanding Roles and Responsibilities in Education and Training 

Task A – Information leaflet

	Assessment Criteria (AC)
	Assessor feedback

	a) Explain the teaching training/role and responsibilities in education and training
	Good introduction using the business dictionary definition and referenced correctly. You have identified many of the roles and responsibilities of a trainer.  You have included an image of the training cycle and have organised the tasks/roles of the trainer under these headings clearly linking to the cycle. 

	b) Explain how the teaching -training role involves working with others
	You have identified that you will be required to work with other professional and you have included how it is your responsibility to identify contact details etc.  You discuss how it is important to establish appropriate relationships through respectful behaviour.  You provide examples of other professionals you might need to work with and some details as to how they might support you and how you might support them – this includes reference to maintaining professional boundaries. 

	c) Explain the boundaries between the teaching training role and other professional roles including points of referral to meet the needs of learners
	You explain the importance of managing the boundaries .between your role and that of your learners including how you should behave. You have included a good explanation as to why we use points of referrals and provide some examples that could be used.

	d) Summarise key aspects of legislation, regulatory requirements and codes of practice relevant to the role and responsibilities of your own professional role.
	You have correctly identified the generic legislation that must be adhered to in training (and work) to ensure learners are safe to learn.  You also include some legislation which is more specific to your work place, you have included the ROGs.  Some of this looks like it has been taken from another source and would normally require you to interpret yourself – but as a section of a leaflet this is acceptable.  Please be careful in other assignments that all of your work is clearly your own.

	General comments:

A nicely produced leaflet which provides detailed information for a new member of your training team. The introduction is good and clearly sets the scene for the content.  


Task B – Reflective account 
	Assessment Criteria (AC)
	Assessor feedback

	a) Explain why it is important to promote appropriate behaviour and respect for others
	You have included ways in which a trainer would promote appropriate behaviour – and provided why these are important for most points included. This is brief but correct. 

	b) Explain ways to promote equality and value diversity
	You have correctly expressed the importance of E&D and the headlines of how we should behave – this includes some examples of ways in which you can do this – the level of reflection in very limited in this answer. 

	c) Explain the importance of identifying and meeting the needs of learners
	You have stated why it is important to identify learner needs in reference to planning your training, initial assessment and making reasonable adjustments.  You have some good examples of the kind of learner need you might encounter and briefly stated what we could do and you state why this is important. You have included one personal reflection in this section which is great – reflective account are based upon these types of thoughts.

	d) Explain ways to maintain a safe and supportive learning environment
	Excellent use of Maslow to structure this answer. All of your content is correct and you do include both physical and emotional needs of the learner and there is more reflection in this answer.

	General comments:

The content of this first submission is very good and you have made good use of references and images to support the information you have included which demonstrates your understanding.  The missing element that is critical is the reflective content, you haven’t included any reference to previous experience what you have seen or done yourself, the outcomes and how you or others have felt reacted – this would be completed with how you plan to apply this to your training roles and why.  Secondly, there is a little bit of content missing but you will fill these gaps as you add your reflective examples.  Lastly, please can you read your assignment as some sections read very well indeed (excellent use of English) and others are not so clear.  


Unit 302 - Understanding and using inclusive teaching and learning approaches in Education and Training
Task Ai – Information leaflet

	Assessment Criteria (AC)
	Assessor feedback

	a) the key features of inclusive teaching and learning
	The features of inclusive teaching and learning are discussed in general terms – the main point has been missed – loot at your notes / posters etc

	b) why it is important to provide opportunities for learners to develop their English, Mathematics, ICT and wider skills such as communication, personal and employability
	Why it is important to embed these skills into you delivery is given and the outcomes for the learner have been discussed.

	c) why it is important to create an inclusive teaching and learning environment
	You have given a range of ways in which a trainer could create an inclusive teaching environment – can you now say why this is important?

	d) ways to engage and motivate learners
	You have included a list of ways to engage and motivate your learners – some of the content from our session is not included – please can you look at your notes that you made as we went through the assignments together to ensure you have covered all required content.

	e) ways to establish ground rules with learners
	A good summary of the purpose of ground rules and a number of ways to agree these with the learners is given – some ways are better than others at including the learners in the process.

	General comments:

This is a really good start to this task – you have given some good answers but I suspect that you have done this from what you have learned and remember from the session and not referred to your notes – resulting in some of the required detail being missed.


Task Aii – Comparative Activity
	Assessment Criteria (AC)
	Assessor feedback

	a) Compare the strengths and limitations of teaching and learning approaches used in your own area of specialism in relation to meeting individual learner needs
	A very brief comparison of a range of teaching and learning approaches is given.  Some consideration of individual learner needs is given but this lacks the detail required – can you discuss the types of needs you might experience based upon the protected characteristics, preferences and styles (see notes and handouts)

	General comments:




Task B – Planning Activity

	Assessment Criteria (AC)
	Assessor feedback

	a) In preparation for your micro-teach planning, explain why it is important to select teaching and learning approaches, resources and assessment methods to meet individual learner needs
	This is very limited in the level of detail but this is as a direct result of your plan not being detailed enough – can you add more detail to include everything we discussed around planning to meet learner need?

	b) Considering the above, select the teaching and learning approaches, resources and assessment methods and devise a plan for your micro-teach session
	This session plan is too brief and does not reflect that you have planned to use a range of methods and approaches to meet learner need.

	c) Using your plan, give reasons for your selection of teaching and learning approaches, resources and assessment methods to meet individual learner needs
	You have provided reasons for selecting the methods you have planned to use for your micro-teach.  This demonstrates that you are considering the needs of your learners.
You have done this in the past tense and include what you did – can you amend as this should have been completed before your micro-teach session?

	General comments:




Task C – Micro-teach delivery – see observation feedback sheet
Task D – Reflective Account

	Assessment Criteria (AC)
	Assessor feedback

	a) Review the effectiveness of your delivery of inclusive teaching and learning by producing an account reflecting on:
i) your own micro-teach experience
ii) your tutor/assessors feedback
iii) the reason provided in Task B, question c
	You have described your micro-teach experience very clearly – can you go through and your reflective thoughts on how well each section went (this is where you will say what you noticed and how well you think it went).
You include the feedback from your tutor and have recognised the validity of this.

You have not reflected upon the reasons provided in task B question C.

	b) Identify areas for improvement in own delivery of inclusive teaching and learning
	You have identified some areas for improvement which you briefly outline – you also refer to a lot of things you need to work on but these are not identified.

	General comments:




Unit 305- Understanding Assessment in Education and Training 

Task A – Information sheet

	Assessment Criteria (AC)
	Assessor feedback

	a) a description of six assessment methods, with examples of when and how they could be used
	

	b) a clear explanation of four of those assessment methods that are the most appropriate to your skill specific area, with a comparison of their strengths and limitations for meeting individual learner needs
	

	c) an explanation of how two of the assessment methods can be adapted to meet individual learner needs
	

	d) an identification of sources of information that should be made available to those involved in the assessment process:
i) learners
ii) others  
	

	e) a summary of the requirements for keeping records of assessment for and of learning in an organisation
	

	General comments:




Task B – Hand out

	Assessment Criteria (AC)
	Assessor feedback

	a) a brief explanation of the key features for each of the following types of assessment:
i) initial assessment
ii) formative assessment
iii) summative assessment
	

	b) a brief explanation of the importance of involving learners and others in the assessment process
	

	c) an explanation of the role of the following in the assessment process:
i) self assessment
ii) peer assessment
	

	d) a description of six features of constructive feedback
	

	e) an explanation of how constructive feedback contributes to the assessment process
	

	f) an explanation of how to give constructive feedback to learners following assessment
	

	g) an explanation of why it is important to keep records of assessment for and of learning in an organisation
	

	General comments:
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